	National Chung Hsing University
Notice of Faculty Reporting for Duty (Full-time)
Date:          (YYYY/MM/DD)

	Name
	
	Title
	
	Unit
	
	Signature
/Seal
	

	Document No.
	(          ) Hsiao-Jen-Pin-Tzu No.
	Start Date
	(YYYY/MM/DD)

	
	
	
	*Basis for salary payment calculations as stipulated by Article 6 of the Teacher Remuneration Act

	Signature/Seal of Second-Level Unit Director
	
	Signature/Seal of Top-Level Unit Director
	

	Comments from the Personnel Office
	Integrated Affairs Division:
Examination and Appointment Division:
Assessment and Training Division:
Retirement, Pension and Insurance Division:
	Director of the Personnel Office
	

	Approval by the President
	

	Required Documents
	○ 1. Photocopy of Appointment Letter
○ 2. Photocopy of National ID (Passport for foreigners)
○ 3. Photocopy of Academic Certificates (foreign degree certificates and transcripts must be verified by ROC embassies; transcripts are not required for diplomas)
○ 4. Photocopy of Proof of Service
○ 5. Photocopy of Discharge Order
○ 6. Medical exam report from a public hospital (with a list of labor health exam items and X-rays)
○ 7. Photocopy of Household Certificate (ARC for foreigners)
	○8. Civil Service Résumé (from the Personnel Office website/Form Download)

○9. PhD dissertation (not required for those with Teaching Certificate or domestic degrees)
○10. Seniority Rights Notice for Civil Service Pension
○11. NCHU New Full-time Faculty Promotion Deadline Notice
○12. NCHU Affidavit for New Full-time Faculty


Notes:
1. To protect your rights and interests, please be sure to prepare all required documents and complete registration procedures within one week after reporting for duty.
2. Apply for a dorm room at the Assessment and Training Division (1st floor of the Administration Building, ext. 272 # 29).
3. Apply for a vehicle pass at the Business Engagement Division (1st floor of the Administration Building, ext. 260 # 23).
4. Apply for a Chunghwa POST savings account at the Cashier Division of the General Affairs Office (2nd Floor of the Administration Building, ext. 630). Interest is accrued at a floating rate for 2-year fixed savings issued by the Post Office at the time of deposit (maximum NT$10,000 per month, up to a total of NT$700,000 per person). The interest of any excess amount is accrued at the current demand deposit rate.
